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Purpose
Use this procedure to obtain information on quarterly medical aid payments and file the
quarterly reports with Labor and Industries.

Trigger

Perform this procedure at the end of the quarter.

Prerequisites

None

Transaction Code
ZHR_RPTPY394

Helpful Hints

The system may display three types of messages at various points in the process. The
messages you see may differ from those shown on screen shots in this procedure. The types
of messages and responses are shown below:

Message Type Description

Error ﬁ

ﬁ Example: Make an entry in all required fields.

Action: Fix the problem(s) and then click & (Enter) to proceed.

Warning

) Action: If an action is required, perform the action. Otherwise, click

Example: @ Record valid from xx/xx/xxxx to 12/31/9999 delimited at end.

& (Enter) to proceed.

Confirmation & _
Example: Save your entries.

i or @ Action: Perform the required action to proceed.
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1. Start the transaction using the menu path above or transaction code ZHR_RPTPY394.

Medical Aid Detail Report

308 €6a BHE DDL0 AR QB e

Medical Aid Detail Report

Further selections
Feriods
Payrall Area

@ other perinds
In-period view

For-period view

Selections

11[3)

o Org, structure

Personnel number =2
Payrall Area o
Company code =)
Legal person o
Personnel area oz
Personnel subarea =]
Cost Center =2
Employee graup o
Employee subgroup =1
Seguential nurmber o
Status of result o2
Additional Selections
Medical Aid Goda(s) to
[> | RPO (1) (700) 'Sl sswaphrpried OWR
o
2.  Complete the following fields:
Field Name R/O/C Description
Payroll Area R Description of the Payroll Area.
; Payroll Area 11 is the default for the State of
Washington. Payroll Area 10 is the default for the
Board of Volunteer Firefighters only.
Example: 11
Personnel area R A Specific agency/sub-agency in the State of Washington.

Example: 1111
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3. Click in the Personnel Area field and then click on the (Matchcode) to open the selection

list.

Personnel Area (1) 183 Entries Found

Fersonnel Area (1) 183 Entries Found
Restrictions |

= T

A= R EEES

P& “ Personnel Area Text CoCd CGrpg|

0350 Secretary of State Wid01 10 El
0860 Gows Oft Indian Affairs WAl 10 E|
0870 AsianfAmerican Affairs WAO1 10 B
0900 State Treasurer Wiald1 10

0910 Redistricting Commission Wiso1 10 B
0850 State Auditor a0l 10

0880 Citzs ComiSal Elect Off WeA01 10 |
1000 Attarney General W01 10

1010 Caseload Forecast Councl Wiald1 10

1020 Dept of Financial Inst WAl 10

1030 Dept CommiTrade/Econ Dev  WADT 10

1040 Forecast Council Wiald1 10

1050 Office of Financial Mgmt Wiso1 10

1060 vWa Econ Dev Finance Auth Wisld1 10

1070 Health Care Authority Wid01 10

1100 Office of Admn Hearings W01 10

1110 Dept of Fersonnel Wid01 10

1111 Human Res Info Sys Div WAl 10

1160 Washington State Lottery WisO1 10

1170 Gambling Commission Wid01 10

1180 Comm on Hispanic Affairs Wiso1 10

1180 Comm AfricaniAmer Affrs Wisld1 10

1200 Human Rights Commission WAl 10

1220 Personnel Appeals Board W01 10 E
1240 Dept of Retirement Sys Wid01 10 E|

183 Entries Found

4. Select your agency from the list by double clicking on the name.
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Medical Aid Detail Report
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Medical Aid Detail Report

Further selections
Perinds

Payroll Area 1

® Other petiods To
In-period view @
For-petiod view (@]

Selections

Personnel number

Payrall Area 11
Company code

Legal person

Personnel area 1111 @
Personnel subarea

Cost Center

Employee group

Employee subgroup

Sequential number

Lvd v g (v Bvd vl Kvd Kvd Sl Kvd K

Status of result

Additional Selections
Medical Aid Code(s) to

> | RPO (1) (700 PEl ssvaphrpried OWVR
=
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Field Name

R/O/C

Description

Other periods

R

Description of the Other periods.

@ Enter the period for the quarter or year as listed

below.

Quarter 1 - Period 1/20xx to 6/20xx
Quarter 2 — period 7/20xx to 12/20xx
Quarter 3 — period 13/20xx to 18/20xx
Quarter 4 — period 19/20xx to 24/20xx

Lagged Quarter 1 — period 2/20xx to 7/20xx
Lagged Quarter 2 — period 8 /20xx to 13/20xx
Lagged Quarter 3 — period 14/20xx to 19/20xx
Lagged Quarter 4 — period 10/06 to 01/07

Year — Period 1/20xx to 24/20xx
Lagged Year — period 02/20xx to 01/20xx

Example:

Quarter 3 — period 13/2006 to 18/2006

6. Click (Execute) to execute the report.
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Medical Aid Detail Report

List Edit Goto

BaH CRQ EHE ODLD BE @
Medical Aid Detail Report

I[«][r]

Program : ZHR_RPTPY394 State of Washington - HRMS Run Date: 08/25/2006
User LESAT Medical Aid Detail Report FPage 1
Client  : RPE 7OO For Quarter 1/2006 Time :10:42:03

Personnel Area: 1111 Human Res Info Sys Diw
Org Code: 30000513 HRISD

Medical Payroll Register
fid Code Date Numher Gross Salary Worker Hours Premium
4902 02/10/2006 FOGO3 186,529.39 5,732.90 1,396.73
02/24/2006 PEGO4 171,388 .42 5,289 30 1,288 .72
03710/ 2006 FOGAS 169,778.43 3,790, 00 923.57
0372472006 FOGOG 169,939.51 5,411.10 1,318 .37
Sub Total G697, 635.75 20,223.30 4,927 .39
Ory Total 697,635.75 20,223.30 4,927 .39
Fersonnel Area Total: 965,851 .67 28,420.60 6,924 G5
4902 WC Code Total: 965,851 .67 28,420,608 6,924 65

an

@ Report has sub totals and final totals for each worker compensation code assigned to
your agency.

7. Using the information from the report, go to Labor & Industries File Quarterly Reports to
register and file the quarterly medical aid reports.

8. You have completed this transaction.

Result

You have completed the quarterly medical aid payment reporting.
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